
 
REMINDER:  

Chamber of Commerce Breakfast Meeting 7:30 A.M. TAMARACK MOTOR INN  

 
CLEARWATER COUNTY 

COUNCIL AGENDA 
March 12, 2013 

 
 
 

10:00 LAND USE AMENDMENT BYLAW 972/13- WILLIAMSON 
 
    

A.  CALL TO ORDER  
 
 
B.  AGENDA ADOPTION  
 
 
C.  CONFIRMATION OF MINUTES  
1. February 26, 2013 Regular Meeting Minutes 
 
 
D. PUBLIC WORKS 
1. Access Variance Request – Grandview Stage Resort (Del Ramage) 
2. Approach Construction Guidelines Policy Review 
 
 
E. PLANNING DEVELOPMENT AND WEST COUNTRY 
1. 10:00 Land Use Amendment First Reading Bylaw 972/13 - Williamson 
2. 2012 Clearwater County Internal Safety Audit and Action Plan 
 
 
F. COMMUNITY AND PROTECTIVE  SERVICES 
1.  Alberta Report on EMS Services 
 
 
G. MUNICIPAL 
1. Primary Care Network Workshop Invitation 
2. 2013 Open House Update 
3. Advertising Policy Review 
4.  Provincial Budget Implications Summary (TO FOLLOW ON MONDAY) 
 
 
H. IN CAMERA 
1. Land Development 
2. Kurt Browning Complex Expansion 
 
 
 



 
 
 
I. INFORMATION 
1. CAO’S Report 
2.  Public Works Director’s Report 
3. Accounts Payable Listing 

 
 

J. COMMITTEE REPORTS  
 
 
K. ADJOURNMENT 



TABLED ITEMS 

 
Date  Item, Reason and Status      
 
04/10/12 Arbutus Hall Funding Request 

 To allow applicant to provide a complete capital projects plan.  
 
STATUS:  Pending Information, Community and Protective Services 
 
 

 



 
 

 

 

Agenda Item  

Project: Access Variance Request for Grandview Stage Resort 

Presentation Date: March 12, 2013 

Department: Public Works Author: Erik Hansen 

Budget Implication:         ☒  N/A      ☐ Funded by Dept.     ☐  Reallocation     

Strategic Area: Infrastructure & Asset 
Management 

Goal: To effectively manage the financial 
and physical assets of the County in order 
to support the growth and development of 
the County while obtaining maximum value 
from County owned infrastructure and 
structures. 

Legislative Direction: ☐None                                       

                                     ☐ Provincial Legislation (cite)        _________________________   

                                     ☒ County Bylaw or Policy- Approach Construction Guidelines Policy              

  

Recommendation: That Council reviews the information provided and provide direction in 
regards to the access variance request. 
 

Attachments List: Request Letter, Air Photo, Approach Construction Guidelines Policy 

 

Background: Clearwater County has received a letter from Mr. Del Ramage requesting 

a variance from the Approach Construction Guidelines Policy. The request is a product 

of a subdivision application made by Mr. Ramage for a residential parcel to be created 

from the Grandview Stage Resort development west on Hwy 752 near Cow Lake. 

Access to the parcel is being proposed via Range Road 8-2 south of Township Road 

38-4. 

Public Works has inspected the described location and determined that the distance 

from the north boundary of Twp. Rd 38-4 to the north boundary of the proposed parcel 

is approximately 100m. As per the Approach Construction Guidelines policy” Access 

roads or approaches entering a county road shall be setback from an intersection a 

minimum of 150m, unless they fall under the grandfather clause”. In addition there is an 

existing approach directly north of the property line accessing an adjacent property. The 

relevant policy also requires that “a minimum spacing of 50 meters is required between  
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individual approaches”. The applicant is requesting that Council allows the existing 

approach to be widened to accommodate access to both properties or that a new 

approach be allowed to be constructed to access the proposed development. 
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GRANDVIEW STAGE RESORT 

Good Food, Good Folks, Good Fun 
 

Located 15 min SW of Rocky Mountain House on Highway 752 

 

Box 38, Site 3, RR 2 

Rocky Mountain House, AB 

T4T-2A2 

gvstage@telus.net www.grandviewstage.com 

phone 403-845-6404 fax 403-845-6407 

 

Dec. 11, 2012 

 

To: Clearwater County Council 

 Marilyn Sanders 

 Keith McCrae 

 

Re: Access Variance Application for Grandview Stage Resort 

 

Referencing Application No. 06/12, the residential portion of the proposed rezoning does 

not have a legal access to Range Road 8-2.  Physical access is currently through the 

commercial lot at Grandview Stage, and will be supported with joint lease arrangements 

between the two titles. 

 

Access to the proposed residential property from the adjacent county road may be either 

through widening of an existing adjacent neighbour’s access (grandfathered), or by 

permitting an access to the proposed property by granting variance to the 50 meter 

requirement to adjacent access, and variance to the 150 meter requirement to an 

intersection. 

 

We therefore hereby request either: 

1. Confirmation that access may be gained by widening of the existing adjacent 

access, or 

2. Failing the above, granting variance to the above minimum distance requirements 

to permit physical access to be built. 

 

Such permission/variance will permit us to proceed with our rezoning.   

 

We thank you for your time and consideration.  Please note that we will be out of the 

country from Jan 5 to Feb 8, 2012, so would appreciate being present at any meetings 

required after that time. 

 

Respectfully yours, 

 

 

Del Ramage 

Pres 

Grandview Stage Resort 

1061814 Alberta Ltd. 
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Approach Construction Guidelines 

 
  

Clearwater County 
APPROACH CONSTRUCTION GUIDELINES       
    
EFFECTIVE DATE:  October 15, 2009 
 

    
SECTION: Public Works 
 
POLICY STATEMENT: 
 
The County is responsible to provide reasonable approach from any developed County roadway 
to each existing adjacent property. With the approval from the County, property owners are 
responsible for the development of additional approaches beyond those provided for by this 
policy. The purpose of this policy is therefore to provide direction regarding the responsibility for 
the construction of approaches from adjacent County roadways and specifications for same. 
 
DEFINITIONS 
  
Approach –  Any entrance located within a municipal road allowance or right-of-way 

that provides ingress and/or egress to a field, resident(s), commercial 
use, or industrial use. 

 
Intersection – Any junction where two government road allowances or right-of-ways 

connect. 
 
Grandfathered –   Any approach constructed prior to July 1, 2007, will be accepted by the 

County in its present condition and location; with the exception of new 
bare land subdivisions. 

 
GENERAL 
 
General Provisions: 
 
1. Unless directed otherwise by this policy, the Public Works Department has the responsibility 

to administer this policy. 
 
2. All approaches constructed prior to July 1, 2007 shall be grandfathered; therefore the 

following policy pertains to only the approaches constructed from July 1, 2007 to the 
present; unless otherwise specifically stated (i.e. – bare land subdivision). 

 
 
Procedure Provisions: 
 
1. Where a parcel of land has no approach, the County will supply one approach only, to each 

existing parcel of land from an adjacent developed roadway. The location of the approach 
will be determined through consultation with the landowner and all reasonable attempts will 
be made to place it in a convenient and safe location for the benefit of the landowner and 
the travelling public. To provide additional clarification, an existing approach will include any 
approach currently providing access to an existing parcel of land that was constructed by 
the Road Authority, Industry or landowner. 
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   Approach Construction Guidelines  

 
2. In the event a parcel is severed by a developed County roadway, or a major drainage 

course, and providing the severed parcel has no approach and is adjacent to a developed 
County roadway; the County will furnish one additional approach for each severed parcel of 
land. The landowner shall provide reasonable need or justification for the approach, and it 
will only be installed if it can be done at a safe location and at reasonable cost. 

 
3. During municipal road improvements conducted by the County, a landowner may request an 

approach to be widened to accommodate large pieces of equipment. The widening of said 
approach will not be free of charge (if widening extends beyond a total surface width of 7.3m 
or 24 feet) to the landowner but can be done in exchange for borrow material or a 
negotiated exchange approved by the Public Works Manager. If the landowner wishes he 
could also pay the County an approved amount to widen the approach. 

 
4. During the annual construction program all approaches located adjacent to a rehabilitation 

project will be evaluated as to how the approach meets both municipal construction 
standards and municipal safety standards. Any field approaches that are deemed to be 
located in an unsafe location will be removed or re-located by the construction crew after 
consultation with the effected landowner. Approaches that are not grandfathered and are 
found to be constructed to a lower standard than the municipal standard or are deemed to 
be a safety hazard will be upgraded, relocated or removed at the cost of the municipality. All 
residential approaches are considered to be grandfathered. 

 
STANDARDS 
 
Construction Guideline Provisions 
 
1. Standard approaches will be constructed with a minimum 7.3m (24 feet) finished driving 

surface. Further approach specifications are outlined on Schedule “A” attached to this 
policy. Approach specifications may be varied, at the discretion of the County, based on 
local circumstances and limitations. 

 
2. The following unobstructed sight distance requirements must be obtained for any approach 

approved under this policy and to be constructed on municipal road allowance: 
a) 150 m for a roadway with less than 1,000 vehicles per day. 
b) 200 m for a roadway with a 1,000 vehicles per day or greater 

 
3. The County will determine if a culvert is required and the appropriate size. The size of the 

culvert must accommodate normal drainage requirements. 
 
4. Approaches will be constructed in a manner that will not restrict or alter drainage patterns, 

unless specifically approved by the County. Prior to restricting or altering drainage patterns, 
the County will consult with Alberta Environmental Protection. 

 
5. The County will, at the request of the landowner, upgrade substandard approaches, when 

an existing parcel, or severed parcel, is not currently serviced by one standard approach. 
This will only be done where costs are reasonable, and as budget limitations permit. 

 
6. Should the landowner require an approach with the finished driving surface exceeding 7.3m 

(24 feet), the additional cost shall be borne by the landowner.  
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   Approach Construction Guidelines  

7. Upon receipt of a request to construct an approach, the County reserves the discretion to 
either approve or not approve the approach and to determine the varying approach 
specifications based on physical characteristics. 

 
8. Access roads or approaches entering a county road shall be setback from an intersection a 

minimum of 150m, unless they fall under the grandfather clause. 
 
9. During the municipality’s annual rehabilitation program all approaches adjacent to the 

roadway under construction will be evaluated, upgraded, re-located, or removed (unless it is 
grandfathered) in accordance with this policy.  The evaluation shall include all non-
grandfathered approaches located within 150m of municipal intersections. Residential 
approaches shall not be removed or re-located, unless consent is obtained from the 
landowner. 

 
10. A minimum spacing of 50 meters is required between individual approaches.  
 
11. A railway crossing does not constitute as an intersection, therefore the required setback for 

rail crossings will be a minimum of 35 meters or as determined by the rail authority. 
 
12. No more than four (4) approaches per half (1/2) mile or eight (8) per quarter section are 

permitted, unless more existed prior to July 1, 2007.  
 
13. In the event a landowner wishes to appeal a decision of the Public Works Department 

regarding the construction beyond that permitted in this policy, that landowner will have to 
submit in writing an outline for his/her rational behind the appeal and will be invited to attend 
a meeting of Council to discuss his/her concerns or needs. 

 
 
 
SUBDIVISION 
 
Subdivision Provisions: 
 
1. The County will not supply approaches to parcels of land to accommodate the subdivision of 

land. 
 
2. During the subdivision approval process, the subdivision approving authority shall ensure 

that each new parcel created and each remaining parcel has a developed approach, 
constructed in accordance with this policy. 

 
3. The Public Works Department will inspect existing approaches to any proposed bare land 

subdivision (i.e. new parcel) and the remaining parcel(s) to ensure one approach to 
municipal standard exists on each parcel(s).  

 
4. The developer is required to supply; at their cost, one approach to the subdivision and one 

approach to the remaining parcel that meet municipal standards. If by the creation of the 
subdivision the number of approaches exceed the permitted amount, the developer will be 
required to remove the number of approaches on a one to one basis; for example: if the 
landowner has 6 approaches within the half mile and requires an additional approach to 
facilitate a new subdivision, one other approach of the landowner’s choice must be 
removed. 

 

D1



 
 
Page 4 of 4 
 

   Approach Construction Guidelines  
   

5. The subdivision approving authority will identify all approaches that are deemed unsafe and 
to be removed as a condition of subdivision. Any existing approach accessing an 
established residence shall not be required to be removed or re-located, unless consent 
from the landowner is obtained. The cost of removal will generally be the developers. 

 
6. Generally, more than one approach to a subdivided residential parcel will not be considered 

unless a significant need can be demonstrated by the developer. If two existing approaches 
are accessing a proposed residential parcel and do not present a safety concern, 
consideration will be given to allow both approaches to remain.  If both approaches are to 
remain the developer will be required to upgrade both approaches to municipal standard.  

 
7. During the development approval process, the Development Officer, shall ensure, as a 

condition of development, that the developer provides (at his cost), an approach to suit the 
approach needs of the development. The Development Officer shall consult with the Public 
Works Department regarding appropriate standards. 
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Agenda Item  

Project: Approach Construction Guidelines Policy Review        

Presentation Date: March 12, 2013 

Department: Public Works Author: Erik Hansen 

Budget Implication:         ☒  N/A      ☐ Funded by Dept.     ☐  Reallocation     

Strategic Area: Infrastructure & Asset 
Management 

Goal: - To effectively manage the financial 
and physical assets of the County in order 
to support the growth and development of 
the County while obtaining maximum value 
from County owned infrastructure and 
structures.  

Legislative Direction: ☐None                                       

                                     ☐ Provincial Legislation (cite)        _________________________   

                                     ☒ County Bylaw or Policy (cite) APPROACH CONSTRUCTION GUIDELINES   

Recommendation: That Council reviews the information provided; amend if required and 
approves the draft revisions. 
 

Attachments List: Approach Construction Guidelines Policy 

 

Background: The Administration has made the requested changes to the Approach 

Construction Guidelines policy including how existing approaches and development will 

be managed. As per the request Council made at their February 26, 2013 meeting, Staff 

is also providing additional information in regards to the setback requirements for an 

approach from an intersection. 

 As Council is aware, Clearwater County road designs are primarily based on 

information comprised from Alberta Transportation’s Highway Geometric Design Guide 

and the Transportation Association of Canada manual. Recognizing the varying 

topography within Clearwater County, Council may vary these standards to meet site 

specific requirements while still addressing the safety of the travelling public. This 

authority is assigned to Council under the Highways Development and Protection Act 

(Section 1(m)(iii) and requires Council to establish standards with respect to highways  
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under Council’s direction and control.  Council then delegates management of these 

roadways to the Director of Public Works, or his designate. 

In discussions with our engineers the need for a setback for an approach to an 

intersection (as per Alberta Transportations Design Guide) is derived from two major 

components. The first component being the stopping sight distance (S.S.D). 

This distance is usually sufficient to allow a reasonably competent and alert driver to 

come to a hurried stop under ordinary conditions. A road that has a design speed of 

90Km/hr. (posted 80Km/hr) should have a minimum stopping distance of 170m. The 

second component is the intersection sight distance (I.S.D).This distance is more 

stringent than the stopping site distance. It must be satisfied at intersections to ensure 

that safe turning and crossing movements are possible. This distance calculation 

includes the road design speed and the vehicle type that would be using this 

intersection on a regular basis. For example a road that has a design speed of 90Km/hr. 

requires a minimum I.S.D. of approximately 170m for a passenger car. The same road 

design with a school bus has a minimum I.S.D. of approximately 270m. 

These sight distances form part of the basis for Alberta Transportations Access 

Management Practices. For comparison purposes a designated “A.T. Collector Road” 

requires that the setback requirement for an approach, into a minor development, to a 

road allowance is 150m.  

A vehicle on an approach constructed within these minimum distances from an 

intersection has the potential to obstruct the sight line of the intersection user creating 

an unsafe condition. 

Paragraph 8 under the construction guideline provisions states “Access roads or 

approaches entering a county road shall be setback from an intersection a minimum of 

150m, unless they fall under the grandfather clause”. 

The Administration’s recommendation is to maintain the current standard. 

 

See Attached Policy 

 

D2



 

 

Page 1 of 4 
 

  
Approach Construction Guidelines 

 
  

Clearwater County 
APPROACH CONSTRUCTION GUIDELINES       
    
EFFECTIVE DATE:  October 15, 2009 

Draft Revision: March 12, 2013 

    
SECTION: Public Works 
 
POLICY STATEMENT: 
 
The County is responsible to provide reasonable approach from any developed County roadway 
to each existing adjacent property. With the approval from the County, property owners are 
responsible for the development of additional approaches beyond those provided for by this 
policy. The purpose of this policy is therefore to provide direction regarding the responsibility for 
the construction of approaches from adjacent County roadways and specifications for same. 
 
DEFINITIONS 
  
Approach –  Any entrance located within a municipal road allowance or right-of-way 

that provides ingress and/or egress to a field, resident(s), commercial 
use, or industrial use. 

 
Intersection – Any junction where two government road allowances or right-of-ways 

connect. 
 
Grandfathered –   Any approach constructed prior to July 1, 2007, will be accepted by the 

County in its present condition and location; with the exception of new 
bare land subdivisions. 

 
GENERAL 
 
General Provisions: 
 
1. Unless directed otherwise by this policy, the Public Works Department has the responsibility 

to administer this policy. 
 
2. All approaches constructed prior to July 1, 2007 shall be grandfathered; therefore the 

following policy pertains to only the approaches constructed from July 1, 2007 to the 
present; unless otherwise specifically stated (i.e. – bare land subdivision). 

 
3. If a development wishes to utilize an existing approach, which would alter or intensify 

its use, the approach must meet all applicable Municipal Standards.  
 
 
Procedure Provisions: 
 
1. Where a parcel of land has no approach, the County will supply one approach only, to each 

existing parcel of land from an adjacent developed roadway. The location of the approach 
will be determined through consultation with the landowner and all reasonable attempts will 
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be made to place it in a convenient and safe location for the benefit of the landowner and 
the travelling public. To provide additional clarification, an existing approach will include any 
approach currently providing access to an existing parcel of land that was constructed by 
the Road Authority, Industry or landowner. 

 
2. In the event a parcel is severed by a developed County roadway, or a major drainage 

course, and providing the severed parcel has no approach and is adjacent to a developed 
County roadway; the County will furnish one additional approach for each severed parcel of 
land. The landowner shall provide reasonable need or justification for the approach, and it 
will only be installed if it can be done at a safe location and at reasonable cost. 

 
3. During municipal road improvements conducted by the County, a landowner may request an 

approach to be widened to accommodate large pieces of equipment. The widening of said 
approach will not be free of charge (if widening extends beyond a total surface width of 7.3m 
or 24 feet) to the landowner but can be done in exchange for borrow material or a 
negotiated exchange approved by the Director of Public Works. If the landowner wishes he 
could also pay the County an approved amount to widen the approach. 

 
4. During the annual construction program all approaches located adjacent to a rehabilitation 

project will be evaluated as to how the approach meets both municipal construction 
standards and municipal safety standards. Any field approaches that are deemed to be 
located in an unsafe location will be removed or re-located by the construction crew after 
consultation with the effected landowner. Approaches that are not grandfathered and are 
found to be constructed to a lower standard than the municipal standard or are deemed to 
be a safety hazard will be upgraded, relocated or removed at the cost of the municipality. All 
residential approaches are considered to be grandfathered. 

 
STANDARDS 
 
Construction Guideline Provisions 
 
1. Standard approaches will be constructed with a minimum 7.3m (24 feet) finished driving 

surface. Further approach specifications are outlined on Schedule “A” attached to this 
policy. Approach specifications may be varied, at the discretion of the County, based on 
local circumstances and limitations. 

 
2. The following unobstructed sight distance requirements must be obtained for any approach 

approved under this policy and to be constructed on municipal road allowance: 
a) 150 m for a roadway with less than 1,000 vehicles per day. 
b) 200 m for a roadway with a 1,000 vehicles per day or greater 

 
3. The County will determine if a culvert is required and the appropriate size. The size of the 

culvert must accommodate normal drainage requirements. 
 
4. Approaches will be constructed in a manner that will not restrict or alter drainage patterns, 

unless specifically approved by the County. Prior to restricting or altering drainage patterns, 
the County will consult with Alberta Environmental Protection. 

 
5. The County will, at the request of the landowner, upgrade substandard approaches, when 

an existing parcel, or severed parcel, is not currently serviced by one standard approach. 
This will only be done where costs are reasonable, and as budget limitations permit. 
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6. Should the landowner require an approach with the finished driving surface exceeding 7.3m 
(24 feet), the additional cost shall be borne by the landowner.  

 
7. Upon receipt of a request to construct an approach, the County reserves the discretion to 

either approve or not approve the approach and to determine the varying approach 
specifications based on physical characteristics. 

 
8. Access roads or approaches entering a county road shall be setback from an intersection a 

minimum of 150m, unless they fall under the grandfather clause. 
 
9. During the municipality’s annual rehabilitation program all approaches adjacent to the 

roadway under construction will be evaluated, upgraded, re-located, or removed (unless it is 
grandfathered) in accordance with this policy.  The evaluation shall include all non-
grandfathered approaches located within 150m of municipal intersections. Residential 
approaches shall not be removed or re-located, unless consent is obtained from the 
landowner. 

 
10. A minimum spacing of 50 meters is required between individual approaches.  
 
11. A railway crossing does not constitute as an intersection, therefore the required setback for 

rail crossings will be a minimum of 35 meters or as determined by the rail authority. 
 
12. No more than four (4) approaches per half (1/2) mile or eight (8) per quarter section are 

permitted, unless more existed prior to July 1, 2007.  
 
13. In the event a landowner wishes to appeal a decision of the Public Works Department 

regarding the construction beyond that permitted in this policy, that landowner will have to 
submit in writing an outline for his/her rational behind the appeal and will be invited to attend 
a meeting of Council to discuss his/her concerns or needs. 

 
 
 
SUBDIVISION 
 
Subdivision Provisions: 
 
1. The County will not supply approaches to parcels of land to accommodate the subdivision of 

land. 
 
2. During the subdivision approval process, the subdivision approving authority shall ensure 

that each new parcel created and each remaining parcel has a developed approach, 
constructed in accordance with this policy. 

 
3. The Public Works Department will inspect existing approaches to any proposed bare land 

subdivision (i.e. new parcel) and the remaining parcel(s) to ensure one approach to 
municipal standard exists on each parcel(s).  

 
4. The developer is required to supply; at their cost, one approach to the subdivision and one 

approach to the remaining parcel that meet municipal standards. If by the creation of the 
subdivision the number of approaches exceed the permitted amount, the developer will be 
required to remove the number of approaches on a one to one basis; for example: if the 
landowner has 6 approaches within the half mile and requires an additional approach to 

D2



 

 

Page 4 of 4 
 

  
Approach Construction Guidelines 

 
  

facilitate a new subdivision, one other approach of the landowner’s choice must be 
removed. 

 
5. The subdivision approving authority will identify all approaches that are deemed unsafe and 

to be removed as a condition of subdivision. Any existing approach accessing an 
established residence shall not be required to be removed or re-located, unless consent 
from the landowner is obtained. The cost of removal will generally be the developers. 

 
6. Generally, more than one approach to a subdivided residential parcel will not be considered 

unless a significant need can be demonstrated by the developer. If two existing approaches 
are accessing a proposed residential parcel and do not present a safety concern, 
consideration will be given to allow both approaches to remain.  If both approaches are to 
remain the developer will be required to upgrade both approaches to municipal standard.  

 
7. During the development approval process, the Development Officer, shall ensure, as a 

condition of development, that the developer provides (at his cost), an approach to suit the 
approach needs of the development. The Development Officer shall consult with the Public 
Works Department regarding appropriate standards. 
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Agenda Item  

Project: 2012 Clearwater County Internal Safety Audit 

Presentation Date: March 12, 2013 

Department: Health and Safety Author: Steve Maki 

Budget Implication:         ☒  N/A      ☐ Funded by Dept.     ☐  Reallocation     

Strategic Area: #5 – HR Development 

Goal: #1 To maintain a high quality health and 

safety program that complies with AB Health & 
Safety legislation through the continued 
development or improvement of the County’s 
Health & Safety program and development or 
implementation of recognized best practices. 

Legislative Direction: ☐None                                       

                                     ☒ Provincial Legislation (cite)    OH&SA     

                                     ☐ County Bylaw or Policy (cite)       _________________________   

Recommendation: That Council accepts the results of the 2012 internal safety audit as 
presented. 

Background: 
 
In order to renew a Certificate of Recognition (COR), a municipality must pass an external 
audit of their health and safety management system every three years. The pass mark is 80% 
overall, with a score of at least 50% in each of the 8 system elements. The audit must be 
completed using the Alberta Municipal Health & Safety Association (AMHSA) Audit Tool. 
 
The certified auditor submits the completed audit to AMHSA for a Quality Assurance review. If 
the audit meets the Quality Assurance standard, and the municipality has passed its audit. 
AMHSA will process the audit (forward information to Workers Compensation Board (WCB) 
and Alberta Employment Insurance Agency (AEI)). A COR will then be issued by AEI, sent to 
AMHSA  and then sent to the successful municipality.  
 
A copy of the COR and related correspondence will be kept on file for 3 years.  
The COR must be maintained through the performance of an internal maintenance audit, in 
each of the following 2 calendar years, and expires 3 years from the date of issue.  
Clearwater County scored 86% on the 2012 internal audit. An action plan has been  
developed from this audit with recommended changes and improvements to be completed in 
2013. 
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AMHSA Action Plan Template  
 
YEAR: _______________  DATE ACTION PLAN SUBMITTED: ____________________________   AUDITOR _________________________________________________ 

 
 

Audit Element Audit Recommendations Activity 

Assigned To  

Target Date Completion Date 

1.5/1.6 Can workers/supervisors 

describe some of the health and 

safety policy contents? 
 

 

 

 

 

 

Health and Safety Coordinator will 

review Safety Policy and Statement of 

Commitment for Management and 

Council at Departmental Staff 

Meetings 

Steve Maki March 29/2013  

     

 

1.12 Can Workers describe how 
managers and supervisors 
demonstrate their commitment 
to health and safety? 
 

 

 

 

 

CAO to give a review at annual 
supervisors meeting to all directors 
and supervisors regarding 
Assignment of Responsibility and 
Accountability for Safety. This 
review will come from the Safety 
Directive Manual 

Ron Leaf April 30/2013  

     

 

1.13 Do supervisors and 
managers follow health and 
safety practices, procedures and 
rules? 
 

 

 

 

CAO to give a review at annual 

supervisors meeting to all directors and 

supervisors regarding Assignment of 

Responsibility and Accountability for 

Safety. This review will come from the 

Safety Directive Manual 

Ron Leaf April 30/2013  
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Audit Element Audit Recommendations Activity 

Assigned To  

Target Date Completion Date 

 

1.17 Have managers attended 

meetings where safety was a 

significant topic? 
 

 

 

 

This topic will be added to an agenda 

of the JHSC. Discussion to take place 

on how to close a gap between 

directors and staff at the field level. 

Some departments are not regularly 

having departmental meetings with a 

safety component 

Steve Maki 
and JHSC 

April 30/2013  

     

 

1.21/1.22Do workers/supervisors 
understand how the OH&S Act, 
Regulation and Code applies to 
their work? 
 

 

 

 

Health and Safety Coordinator will 
discuss the topic at departmental 
staff meetings. An OH&S 
component will be added to PW 
toolbox forms  

Steve Maki May 31/2013  

     

 

2.6 Are hazards being reviewed 
as required under the directive? 
 

 

 

This topic will be added to an agenda 

of the JHSC. Department reps to bring 

back to their departments. Some hazard 

assessments will be created for office 

staff 

Steve Maki 
and JHSC 

March 29/2013  
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Audit Element Audit Recommendations Activity 

Assigned To  

Target Date Completion Date 

 

2.8 Are workers involved in the 

formal hazard id and ranking 

process? 
 

 

 

This topic will be added to an agenda 

of the JHSC. Department reps to bring 

back to their departments.  Some 

workers have been involved, but it is 

good for supervisors to involve other 

workers as well 

Steve Maki 
and JHSC 

April 30/2013  

 If a significant hazard is identified, 

Health and Safety Coordinator will 

contact affected departments 

Steve Maki August 30/13  

2.9 Are workers informed of 
significant hazards in a timely 
fashion? 
 

    

 

3.6-How do the appropriate 
supervisors or managers ensure 
that recommended controls are 
implemented? 
 

 

 

CAO to give a review at annual 
supervisors meeting to all directors 
and supervisors regarding 
Assignment of Responsibility and 
Accountability for Safety. This 
review will come from the Safety 
Directive Manual 

Ron Leaf April 30/2013  

     

 

3.9- Do the workers follow safe work 

practices and procedures? 
 

Health and Safety Coordinator will 

discuss at departmental staff meetings. 

Remind supervisors to insure staff are 

reading and signing SWP,s 

Steve Maki  April 30/2013  
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Audit Element Audit Recommendations Activity 

Assigned To  

Target Date Completion Date 

 

3.12- Have workers been trained in 

the use, maintenance and limitations 

of PPE? 
 

 

Health and Safety Coordinator will 

discuss at departmental staff meetings. 

Remind supervisors to insure staff are 

trained in the use, maintenance and 

limitations of ppe 

Steve Maki  April 30/2013  

  Steve Maki March 29/2013  

3.13-How well is the PPE 
maintained? 

Health and Safety Coordinator will 
participate in formal inspections. 
Overall PPE is well maintained. 
Some minor issues will be dealt 
with 

   

 

3.15- Can workers describe the 
disciplinary policy? 
 

 

Health and Safety Coordinator will 
discuss at departmental staff 
meetings. Over view of disciplinary 
policy will be discussed 

Steve Maki May 31/2013  

     

 

3.18- Can workers describe the 

preventative maintenance program 

and their roles? 

Health and Safety Coordinator will 

discuss at departmental staff meetings. 

Over view of preventative maintenance 

will be presented.  

Steve Maki  May 31/2013  
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Audit Element Audit Recommendations Activity 

Assigned To  

Target Date Completion Date 

 

4.1-Is there a written directive about 

the formal workplace inspection 

process? 
 

This topic will be added to an agenda 

of the JHSC. Reporting of results and 

follow up process require clarification 

in safety directive 

Steve Maki 
and JHSC 

June 28/2013  

   May 31/13  

4.4- Are formal inspections 
occurring with the frequency 
outlined in the directive? 

This topic will be added to an 
agenda of the JHSC. A schedule 
has been created. Health and 
Safety coordinator will track 
inspection frequency 

Steve Maki 
and JHSC 

  

4.10- How are those responsible 
for the worksite ensuring that 
formal inspections are 
completed and that corrective 
actions are carried out? 
 

 

This topic will be added to an 
agenda of the JHSC. A schedule 
has been created. Health and 
Safety coordinator will track 
corrective actions 

Steve Maki 
and JHSC 

May 31/2013  

4.12- Are the results of formal 
inspections shared with the 
workers? 

This topic will be added to an 
agenda of the JHSC. How results 
are to be shared will be discussed 

Steve Maki 
and JHSC 

May 31/2013  

     

4.13- Do workers participate in 
formal inspections? 
 

This topic will be added to an agenda 

of the JHSC. Members will be 

encouraged to get other staff to assist in 

inspections 

Steve Maki 
and JHSC 

May 31/2013  
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Audit Element Audit Recommendations Activity 

Assigned To  

Target Date Completion Date 

 

5.4- Can workers describe what 

training they have received on how 

to do their jobs safely? 

Health and Safety Coordinator will 

discuss at departmental staff meetings. 

Insure supervisors are using SWP’s and 

providing needed training 

Steve Maki  April 30/2013  

5.8- Can new employees describe 

what was covered during the 

orientation? 

The County’s orientation program is 

going to be reviewed by the Health and 

Safety coordinator and Human 

resources manager. Possibly look at 

refining orientation’s to make them 

more job specific. 

Steve Maki 
Janice 
Anderson 
 

March 29/2013  

     

6.2- Have certain employees 
been given lead roles in a health 
and safety emergency? 
 

Health and Safety Coordinator will 
discuss at departmental staff 
meetings. Insure supervisors are 
using SWP’s and providing needed 
training 

Steve Maki May 31/2013  

6.3- What training have 
employees received in the ERP 
for emergencies? 

Health and Safety Coordinator will 
discuss at departmental staff 
meetings. ERP’s will be reviewed 

Steve Maki June 28/13  

     

6.5- Is there documentation that 
the ERP procedure for 
employees has been tested in 
the last 12 months? 

All permanent sites will have an ERP 

test 
Steve Maki 
Cammie 
Laird 
 

Sept.27/2013  
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Audit Element Audit Recommendations Activity 

Assigned To  

Target Date Completion Date 

 

6.7- Have enough employees been 

trained in first aid? 

O H and S code is being exceeded. 

County recommends fulltime staff to 

be trained. Will be providing in house 

recerts. Current documentation shows 

60% full time employees have first aid 

Steve Maki  Sept 27/2013  

6.11- Do all employees know how to 

use the communication system, in 

case of an emergency? 

Health and Safety Coordinator will 

discuss at departmental staff meetings. 

Insure supervisors are showing summer 

staff how to use phones 

Steve Maki May 31/2013  

     

7.6 Are all incidents being 
reported? 

Health and Safety Coordinator will 
discuss at departmental staff 
meetings. All staff will be shown 
how to complete a form 

Steve Maki May 31/2013  

7.12 Are the results of 
investigations shared with the 
workers? 

Health and Safety Coordinator will 
work with communications and 
work on a communication strategy 

Steve Maki 
Christine 
Heggart 

May 31/2013  

     

8.2- Is data of lost time, medical 
aid and first aid data analyzed to 
determine trends? 

Health and Safety Coordinator will 

analyze 2012 data and look for trends 

Steve Maki  March 29/2013  
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Audit Element Audit Recommendations Activity 

Assigned To  

Target Date Completion Date 

8.5- Was an action plan developed 

and implemented as a result of the 

last audit? 
 

Action plan was not completed in 

2012. Action plan from audit has been 

developed with target dates set 

Steve Maki 
and JHSC 

Sept 30/2013  

8.7- Can workers describe some 

meeting topics? 

Health and Safety Coordinator will 

attend departmental meetings and add a 

safety component 

Steve Maki May 31/2103  

     

8.9 -Do workers know where to 
access the health and safety 
manual? 

Health and Safety Coordinator will 
reinforce in orientations. All new 
staff are given a copy and the 
manual is available online 

Steve Maki May 31/2013  
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Agenda Item  

Project: Alberta Report on EMS Services 

Presentation Date: March 12, 2013 

Department: Community and Protective 
Services 

Author: Mike Haugen 

Budget Implication:         ☒  N/A      ☐ Funded by Dept.     ☐  Reallocation     

Strategic Area: Quality of Life 

Goal: 4. Ensure future healthcare needs 
of community and aging population 
(hospital, physician recruitment, 
emergency medical services). 

Legislative Direction: ☒None                                       

                                     ☐ Provincial Legislation (cite)        _________________________   

                                     ☐ County Bylaw or Policy (cite)       _________________________   

Recommendation: That Council accept this report as information as presented. 
 

Attachments List: None 

 

Background: 

For more information regarding the Health Quality Council of Alberta report “Review of 

the Operations of Ground Emergency Medical Services In Alberta”, including the full 

report, please see the following website: www.health.alberta.ca/services/hqca.html. 

The report looks at the following areas of Emergency Medical Services provision: 

1. Transition issues related to the transfer of governance and funding of ground EMS 
from municipalities to Alberta Health Services (AHS). 

2. The consolidation of ground EMS dispatch services under AHS. 
3. Challenges specific to integrated fire/EMS service providers. 
4. Challenges specific to urban, rural, and remote areas of the province. 
5. Availability and adequacy of EMS data. 

The report makes a number of recommendations regarding EMS service in Alberta. At 

this point in time the Province has committed to Recommendation #1 regarding Public 

Safety Answering Points (PSAPs). PSAPs are the 911 call answering centres. 
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Specifically, Recommendation #1 reads as follows: 

The Government of Alberta develop and implement legislation, operational standards 
and an accountability framework for the Public Safety Answering Point system in the 
province. 
 
Required Actions: 

 The Government of Alberta conduct a review of the PSAP system and PSAP 
centres operations to inform the development and implementation of legislation, 
regulations, operational standards and an accountability framework. 

 The Government of Alberta conduct an analysis to determine the appropriate 
number of PSAP centres to maximize the efficiency and reliability of this system. 

 
The Province will be working with key stakeholders (PSAPs, fire departments, 
municipalities, etc.) to put a plan and proposal together. 
 
As Council is aware the County has expressed concern regarding EMS to Alberta 
Health Services and did provide input for this study when the opportunity was given 
(Council will recall this was done through the AAMD&C). Several discussions with 
Alberta Health Services have taken place and staff continue to raise concerns about the 
current provincial EMS framework and its impact on local EMS providers and the 
community. 
 
In continuing this approach and as part of the new plan development outlined by the 
Province, staff will coordinate with local stakeholders including Fire Rescue Services, 
CREMA and partner municipalities to convey a consistent message to the Province. 
 
As this process unfolds, staff will also make Council aware of opportunities for elected 
official input into the process. 
 

Staff is asking that Council accept this report as information at this time. 
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Agenda Item  

Project: Primary Care Network Discussion Workshop Invitation 

Presentation Date: March 12, 2013 

Department: Municipal Author: Tracy Lynn Haight 

Budget Implication:         ☒  N/A      ☐ Funded by Dept.     ☐  Reallocation     

Strategic Area: Quality of Life – To 
maintain and develop sustainable services, 
facilities and programs that encourage and 
support a safe, healthy, active and vibrant 
community.  
 

Goal: Ensure future healthcare needs of 
community and aging population (hospital, 
physician recruitment, emergency medical 
services). 
 

Legislative Direction: ☒None                                       

                                     ☐ Provincial Legislation (cite)        _________________________   

                                     ☐ County Bylaw or Policy (cite)       _________________________   

Recommendation: Staff is requesting direction on acceptance of invitation from 
Primary Care Network. 
 

Attachments List: Invitation from Primary Care Network 

 

Background: 

The Rocky Primary Care Network is hosting a facilitated discussion to identify ways in 

which a collaborative partnership with communities and stakeholders in health could 

address current needs for health and wellness within the community and/or initiate 

sustainable initiatives that support citizen health.  

The meeting will be held  Wednesday, March 20 at the Lou Soppit Community Centre 

from 9:00 - 3:00 and The Rocky Primary Care Network is requesting an RSVP from 

County Council and/or its Staff. 

Staff wish to note, March 20th is the last day of the AAMDC Spring Convention.  Are any 

members of Council able to attend?  
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Agenda Item  

Project: 2013 Open House Update 

Presentation Date: March 12, 2013 

Department: Council Author: Christine Heggart 

Budget Implication:         ☐  N/A      ☒ Funded by Dept.     ☐  Reallocation     

Strategic Area: Governance and 
Intergovernmental Relations 

Goal: Communicate and educate the 
community regarding Council’s key 
priorities, projects and programs 

Legislative Direction: ☒None                                       

                                     ☐ Provincial Legislation (cite)        _________________________   

                                     ☐ County Bylaw or Policy (cite)       _________________________   

Recommendation: That Council confirms the format and timeframe for the two 2013 
Open Houses. 

 

Attachments List:  N/A 

 

Background:  

The venues have been booked for Council’s upcoming 2013 Open Houses. 

 

DATE   LOCATION    

June 19  Caroline (Kurt Browning Complex) 

June 20  Rocky Mountain House (Lou Soppit Community Centre) 

 

Staff would like to discuss with Council the format for the open house and whether 

Council would like to include a meal incentive or just coffee and snacks.   

Staff recommends a one and a half hour open house (coffee/snacks) or if there is to be 

a meal included - two and a half hours – with a late afternoon and early evening start 

time.  

As the open house venues are larger this year and being held in the urban centres, 

Staff would like to determine if Council wishes to invite Town/Village Councillors to 

participate as well. 
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Agenda Item  

Project: Advertising Policy Review 

Presentation Date: March 12, 2013 

Department: Council Author: Christine Heggart 

Budget Implication:         ☒  N/A      ☐ Funded by Dept.     ☐  Reallocation     

Strategic Area: Governance and 
Intergovernmental Relations 

Goal:  

Legislative Direction: ☐None                                       

                                     ☐ Provincial Legislation (cite)        _________________________   

                                     ☒ County Bylaw or Policy (cite)       _________________________   

Recommendation: That Council review, amend as required and adopt the revised 
Advertising Policy. 

 

Attachments List:  Advertising Policy 2000, DRAFT Advertising Policy 2013 
  
 

Background:  

As part of their ongoing policy review, Staff identified that Council’s Advertising Policy 

was last updated in 2000. The original Advertising Policy is attached to this agenda 

item, with red tracked changes for the recommended amendments.  The DRAFT 

advertising policy has also been migrated over to a new County Policy template and is 

included as a secondary attachment. 

The recommended amendments to the Advertising Policy include minor administrative 

changes, as well as the inclusion of updates to the Public Notices item #3 to include the 

County logo, website, and Facebook and Twitter links. This amendment will support 

Council’s communications strategy to foster public education regarding decisions of 

Council and Clearwater County’s programs, services and upcoming projects.  (This 

Public Notice template is already being used in the Mountaineer – County Highlights 

section) 
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Advertising 

 
  

Clearwater County 
 

ADVERTISING POLICY 
 
EFFECTIVE DATE:   August 2000 
 
REVISION DATE:  March 12, 2013 
 
SECTION:   Administration 
 

 
POLICY STATEMENT: To implement an effective advertising procedure that 
satisfies the advertising requirements of the Municipal Government Act (MGA) or 
informs the ratepayers and electors of Clearwater County’s activities. 
 
PROCEDURE: 
 

1. All advertisements will be placed in the local papers, the Rocky Mountain 
House Mountaineer and the Leslieville Western Star.  

 
2. Statutory advertisements required by the MGA, which may affect residents 

in the area south of Township 36, should also be placed in the Sundre 
Roundup. 

 
3. Public Notices should be placed under a single heading (i.e. County 

Highlights) identifying the information as pertaining to Clearwater County. 
The notices should also include the County’s logo, civic address, mailing 
address, website and e-mail address, along with the County’s social media 
links.  

 
4. Placement of advertisements is the responsibility of the Communications 

Coordinator, based on the direction of  the department Director to which 
the advertisement applies. 

Deleted: the 

Deleted: regional 

Deleted: Municipal Government Act

Deleted: ¶
<#>To the extent possible, 
advertisements should be placed in a 
standard location of the newspaper, 
(e.g. page 5) ¶

Deleted: an 

Deleted: applicable

Deleted: D

G3



CLEARWATER COUNTY 
Advertising Policy 

 

Approved as Amended:  Insert Date 
 

 
 

 
    
 

EFFECTIVE DATE: August 2000 
 

REVISION DATE: March 12, 2013 
 

SECTION: Administration 
 

POLICY STATEMENT:
  
 

To implement an effective advertising procedure that 
satisfies the advertising requirements of the Municipal 
Government Act (MGA) or informs the ratepayers and 
electors of Clearwater County’s activities. 

 
PROCEDURE: 
 

 
1. All advertisements will be placed in the local papers, 

the Rocky Mountain House Mountaineer and the 
Leslieville Western Star.  
 

2. Statutory advertisements required by the MGA, which 
may affect residents in the area south of Township 
36, should also be placed in the Sundre Roundup. 

 
3. Public Notices should be placed under a single 

heading (i.e. County Highlights) identifying the 
information as pertaining to Clearwater County. The 
notices should also include the County’s logo, civic 
address, mailing address, website and e-mail 
address, along with the County’s social media links.  

 
4. Placement of advertisements is the responsibility of 

the Communications Coordinator, based on the 
direction of the department Director to which the 
advertisement applies. 
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Agenda Item  

Project: Provincial Budget 2013 

Presentation Date: March 12, 2013 

Department: CAO Author: Ron Leaf 

Budget Implication:         ☐  N/A      ☐ Funded by Dept.     ☐  Reallocation     

Strategic Area: Goal: 

Legislative Direction: ☒None                                       

                                     ☐ Provincial Legislation (cite)        _________________________   

                                     ☐ County Bylaw or Policy (cite)       _________________________   

Recommendation: That Council accepts this report for information. 
 

Attachments List:  

Background: 

Last Thursday the Government of Alberta released their budget for the 2013-14 fiscal year. 
Given recent comments by the Provincial Treasurer, Doug Horner, and the Premier regarding 
the projected deficit for the 2012-13 fiscal year it was no surprise that the coming years budget 
would include cuts in program funding across a number of departments. The following report 
outlines some of the significant changes in provincial funding or changes in provincial programs 
that affect the County.  
 

1. One of the most significant changes for Clearwater County is the removal of funding for 
the Strategic Transportation Infrastructure Program which was the collection of four 
previous grant programs:  

Local Road Bridge Program  
Resource Road Program  
Community Airport Program  
Local Municipal Initiative  
 

Changes to this program funding are significant, particularly in terms of funding provided 
for the upgrade of local bridges or bridge structures. As Council will recall, the County’s 
bridge deficit is estimated at approximately $85 million. Council’s current policy is to 
upgrade bridges as provincial funding allows. Given the reduction in funding over the 
past number of years and the removal of funding from the program in this budget, I 
believe Council will need to review this policy in terms of Council’s capital bridge plans 
for 2013, 2014 and 2015. Removal of funding affects the potential for inter-municipal 
projects, for example, the paving of the Red Deer River Access road.  
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2. The Basic Municipal Transportation Grant had a 3.9 per cent reduction in funding. Staff 
will investigate the specific impacts of this reduction and report back to Council. 

 
3. Funding for the Water for Life Program decreased from $145 million in the previous 

fiscal year to just under $75 million this year (numbers include both operational and 
capital budgets). This is may affect the provincial funding that was to assist in the 
upgrade of the Nordegg water system. 

 
4. The Alberta Municipal Water/Wastewater Partnership decreased to $25 million from the 

$50 million funding level provided in the 2012-13 budget. This reduction may impact on 
planned wastewater upgrades with the Town or with respect to system upgrades for 
Leslieville or Condor and/or potentially new systems in Withrow and Alhambra. 

 
5. The MSI funding did not increase, as was hoped, however is being maintained at a 

funding level of $896 million. Funding for Regional Cooperation Grants was increased 
significantly from $9 million to $29 million.  
 

6. While this program change does not impact the County, the AAMDC identified in their 
budget commentary that the Alberta Farm Fuel Benefit will be reduced. Previously, this 
program consisted of two parts – exemption from the 9 cents per litre provincial fuel tax 
on marked fuel and a further 6 cents per litre distribution allowance on marked diesel. 
While the 9 cents per litre exemption remains, the extra 6 cents reduction will no longer 
be in place.  

 
New programs that were confirmed as part of the budget are:  

 The establishment of a Premier’s Council on a New Provincial-Municipal Partnership in 
2013-14. This initiative was announced prior to the last election with the purpose of 
clarifying and strengthening the provincial-municipal partnership.  

 

 In relation to concerns regarding provincial 911 dispatch, a new program will be 
implemented this year to provide stable funding to 911 call centres. This program will be 
funded through the new 911 provincial levy on cell phone users.  

 
Conclusion: 
Directors will be assessing the specific impacts of the budget in the coming weeks and, I 
anticipate, will be presenting more detailed impacts of the budget at future Council meetings.  
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